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Contact Information 
Superintendent:  
Mr. Mike Mead                     792-3675 

                          mmead@jtcsd.org 
K-6 Principal:  

Mrs. LeeAnne Herold         525-6301 

            lherold@jtcsd.org 
Elementary Secretary:   

Mrs. Cindy English          525-6301 

                                cenglish@jtcsd.org 
CSE/CPSE Chairperson: 

Ms. Penny Newcomb         525-6301 

                       pnewcomb@jtcsd.org 
School Psychologist: 

Ms. Alana Nosar          525-6301 

                   anosar@jtcsd.org 
Transportation Supervisor: 

Mr. Bob Cornish          792-3372 

                 bcornish@jtcsd.org 
School Lunch Manager: 

Mrs. Colleen Button         525-6301 

                  cbutton@jtcsd.org 
School Nurse: 

Mrs. Michelle Terwilliger         525-6301  

           mterwilliger@jtcsd.org 
 

District Website:                                                                             www.jtcsd.org 
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                               Elementary School Staff 
Classroom Teachers 

Pre-Kindergarten: …………………………………………………………….…………………………..…......………………..Mrs. Good 

Kindergarten: ………………………………………………………………………..…………..……..…..Mrs. Bissett, Mrs. Hayes 

First Grade: ……………………………………………………………………..…………….……………Mrs. Heckman, Mrs. Smith 

Second Grade: ………………………………………………………………..……….………………..Mr. Jordan, Mrs. Passaretti 

Third Grade: ……………………………………………………………………………….………….………..Mrs. Button, Mrs. Haley 

Fourth Grade: ……………………………………………………………….…………..………………………………………..……Mrs. Mills 

Fifth Grade: ………………………………………………………………………..…………...………….…..Mrs. Peters, Miss Yarka 

Sixth Grade: …………………………………………………………………………………..………………..Mr. Lawson, Mrs. Wyant  

1:8:1 Classroom….……………………………………..……………………………………………….………………….…….Mrs. Tompkins 

1:8:1 Classroom….……………………………………………..………………………………..………….…..………...Mrs. King-Keeney 

12:1:1 Classroom……………………………………………………………………………………………………………………………..Ms. Daw 
 

 

Intervention Teachers 

Math Specialist: …………………………………………………………………..…………………………....Mr. Button, Mrs. Hulse 

Reading Specialists: …………………………………………………..………..…………………….....Mrs. Hall, Mrs. Stephens 

Consultant Teachers: ……………………………….………………Mr. Martin, Mrs. Nicoloff, and Ms. Tompkins 

 

Special Area Teachers 

Art: ………………………………………………………………………………….……..……………………………………………………Miss Rigas 

General Music/Chorus: ……………………………………………………………………………………………………….…………Mr. Litz 

General Music/Instrumental: ………………………………………………….…………………………………...……Mr. Matteson 

Physical Education: ………………………………………………………………………..…… Miss Muhleisen, Miss Stephens  

Librarian/Computer……………………………………………………………………………..……………………………….….Mrs. Howell 

Speech Pathologist: …………………………………………………………………………………..Mrs. Sullivan, Mrs. Warriner 

Occupational Therapist: ………………………………………………………….………………………………………………..…Mrs. Carl 

School Counselor: ……………………………………………………………………………………………….…………………..…..Ms. Nosar 

Physical Therapist……………………………………………………………………………………….………………………..…Mrs. O’Brien 

Teacher Aides  

Mrs. Cornell, Mrs. Flint, Mrs. Leonard, Mrs. Taft, Mrs. Anthony , Mrs. Quick, Mrs. Hoaglin, and 

Mrs. Terry 

 

Custodians  

Mrs. Cornish, Mr. Wade, Mrs. Erskine, Mrs. Hulbert, and Mr. Sherman 
 

Kitchen Staff 

Mrs. Button, Mrs. Cady, Mrs. Brewer, and Mrs. Cook 
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General Information 

 
Overview of Education Program  
 

Our elementary staff enthusiastically embraces learning and is committed to the growth of all 

children. They are dedicated to providing an engaging environment and to promoting a sound 

educational program for each child. The elementary school houses children in grades PreK – six 

and contains average class sizes of 20 students. Students are instructed in English language 

arts, mathematics, social studies and science. K-6 students participate in specials in the areas 

of physical education, music, art, computers and library. Supplemental instruction is also 

offered when necessary in speech therapy, Title I reading, Title I math and special education. 

Instrumental music and chorus (grades 4-6) are offered to those children who are interested. 

Pre-Kindergarten through fifth grade classrooms are self-contained, meaning that children stay 

with one classroom teacher all day, and are composed of children of varying levels of ability. 

Classrooms in sixth grade are composed of children of varying levels of ability as well; however, 

this grade level is departmentalized. This means that students rotate to a specific teacher for 

math, science, social studies and English language arts/reading instruction at that grade level 

while writing instruction is delivered by all teachers to their homeroom students. 

 

Special Education 
 

The Jasper-Troupsburg Central School District is dedicated to providing 

appropriate educational opportunities for all students. Interventions, such as Response to 

Intervention (RtI) are strongly encouraged as these services may help struggling students 

before a referral to special education is made.  Special education is a specially designed 

combination of educational services and/or programs to meet the unique needs of students with 

disabilities as determined by the Committee on Preschool Special Education (CPSE) or 

Committee on Special Education (CSE).  If you have any questions, please contact us, and we will 

be happy to assist you. 

 

Arrival  
 

The school day begins at 8:00 a.m. It is important to the learning process that children arrive 

at school on time. Students will be considered tardy if they arrive after 8:20 a.m. and will be 

required to sign in at the elementary office and nurse’s office. Students who are driven or walk 

to school may not arrive before 8:00 a.m. since adult supervision is not available.  Please do not 

park in the bus drive while dropping off your children.  Use the main parking lot and sidewalk 

located at the corner of the lot.   
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Dismissal  
 

Parents may begin picking up students at 2:50 p.m.  Dismissal to board buses begins at 2:55 

p.m. for students traveling to Jasper and 3:10 p.m. for students traveling to Troupsburg.  If 

you are picking up your child before dismissal, please wait in the visitor entryway and we will call 

the students down.  Please remember to park in the main parking lot and not in the bus drive.   

 

Request to Leave School Early 
 

A written note to have a child excused from school early should be sent with the child on the 

morning of the dismissal. The time and reason for leaving school should be included. The adult 

picking up the child should report to the elementary office to request the child’s release. When 

possible, medical and dental appointments should be made outside of school hours so as not to 

interrupt instruction. Please note that a student will not be released to an individual other than 

the parent/guardian, unless that individual has been designated in writing by the parent. Emails 

for this purpose are not accepted as official documentation.  

 

Change in Dismissal Routine for Your Child 
 

A parent/guardian must send a signed note to school informing the school of any changes in 

their child’s classroom dismissal routine. The note must be given to the classroom teacher first 

thing in the morning. All notes must contain the student’s first and last name, teacher’s name, 

specific information regarding the request and contact information for the parent/guardian. 

Without written communication, your child will be dismissed in the usual manner, unless 

special approval is given by the principal for emergency situations.  Please submit changes 

2 days in advance for circumstances that you know about. If you are making a bus change 

for an emergency we will need that information no later than 12:00 p.m. of that day.  

Please do not take another child home unless the school has a signed note from the parent of 

that child. School personnel cannot release children to anyone other than a parent or a person 

designated by the parent. Verbal phone messages asking that a child be released to someone 

other than the parent will be accepted only in cases of an emergency and will require approval 

by the principal. 

 

Security Cameras 
 

Our school is equipped with security cameras and they are in use for the safety and welfare of 

your children. There are signs located on each door indicating the use of these security 

cameras. 
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Elementary School Website 
 

To access specific information about the elementary school, you may visit the district website 

at www.jtcsd.org and select Elementary Website. You then will be able to navigate through 

information specific to the elementary school.  We will be in the process of updating this 

throughout the year. 
 

Emergency School Closing 
 

In the event of severe weather or hazardous road conditions, school may be closed or the 

starting time delayed. The superintendent will utilize the automated calling system to contact 

all families pertaining to the closing or delay of school.  However, in the past some calls have not 

gone through to each number. Also, school closing and delayed opening decisions will be made 

before 7:00 a.m., and will be announced on the following radio and television stations: 

 

WLEA 1480 AM    WETM-TV (Elmira) 18  WENY-TV (Elmira) 36 

WKPQ 105.3FM    WCKR 92.1 FM   AM 890 

WINK 106    THE WOLF 100.9   WINZ 104.9 

Time Warner Cable News 

 

Lost and Found 
 

If a child loses or misplaces an item he or she should check in the lost and found cart located 

near the courtyard doors. Leaving valuables at home is strongly recommended as the school will 

not assume responsibility for any losses. 
 

Visitors 
 

Parents and visitors are always welcome at school. We are, however, a secured entry facility so 

please use the visitor’s entrance. To ensure a safe environment for our children, everyone is 

asked to sign in and obtain a visitor’s pass. If you wish to visit your child’s classroom, it is 

required that you make arrangements with the classroom teacher in advance.   

 

Parent Volunteers 
 

Parent volunteers play a vital role in our educational program and create an essential 

partnership between home and school. We encourage parents who are available to spend time in 

their child’s class or another classroom. Some ways parent volunteers may serve our school 

include: reading with children, sharing a hobby or interest, organizing or copying materials, 

chaperoning field trips or helping with special projects. If you wish to volunteer, please contact 

the elementary office or your child’s teacher.  
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Contacting a Teacher During School Hours 
 

To prevent disruptions during class instruction, only emergency messages will be delivered to a 

teacher during the school day. You are encouraged to leave a voice message, message with the 

office or use the school e-mail system so that the teacher you are contacting may contact you 

at a non-instructional time.  

 

Homework 
 

Homework falls into three major categories. It provides for completion of unaccomplished 

classroom work, additional practice and reinforcement of essential skills, and enrichment and 

extension of school experiences. We believe that children in the grades 3-6 should develop 

responsibility for completing independent work during non-class time. Every child should have a 

clear understanding of the assignment, which should be of an appropriate and reasonable length. 

Student planners are used to record assignments and other information relevant to their 

homework or upcoming testing. All students are expected to use this organizational tool 

consistently and responsibly. Student planners or folders also provide parents with an 

opportunity to monitor their child’s homework completion and study habits as well as providing 

an ongoing channel of communication with school.  

 

Make-up Work 
 

If a child is absent from school, it is expected that he/she will make up important work which 

has been missed. It is left up to teacher discretion whether or not to provide work in advance 

for students that go on family vacations while school is in session.  The district does not 

support students missing school for this reason. Work missed will be saved and provided to the 

student upon his or her return with the expectation that all missed work will be caught up 

within a reasonable period of time determined by the teacher. The school recognizes that 

make-up work does not replace the instruction and activities that occur during class time. 

 

Report Cards 
 

The school is committed to keeping parents informed of the academic and social progress of 

their child. Report cards, designed to give parents insight into their child’s progress and 

performance, are sent home after each 10-week period for grades K - 6. Five-week progress 

reports are sent home for students in grades 4-6, as needed, five weeks before each report 

card is issued. 
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Student Placement 
 

Placement within the system, with respect to teacher, and grade or special class, shall be at the 

discretion of the school administration.  In making such decisions, the administrator will be 

guided by performance in class, past records, parent/guardian and teacher input, standardized 

test scores, and any other appropriate sources of information.  However, the final decision shall 

rest with the school administration.  Be assured that we treat this process with careful 

consideration and look to provide the best placement for each student to be successful.  

Parents and students will be informed of classroom placements for the following school year at 

the end of the year. These placements are firm.  

 

Parent-Teacher Conferences 
 

Individual parent-teacher conferences are scheduled during the months of November and 

March (as needed). At that time parents receive a full report of their child’s progress and 

strengths as well as any concerns to be addressed. 

 

Morning Program 
 

A long-standing tradition is the Morning Program at the J-T Elementary.  This event occurs 

first thing in the morning on each Friday.  This is a unique opportunity for our entire school to 

celebrate the work and learning of our students.  Many times we have special events taking 

place, but every week students may share what they are learning.  This is a special time for kids 

and for teachers to celebrate who we are.  Parents and community members are always welcome 

to attend.  

 

Homemade Snacks 
 

Our policy is that treats and snacks need to be purchased from a store, rather than homemade.  

This policy simply protects you and us from any negative incidents.  We understand that this can 

be inconvenient at times, but we need to adhere to it.  We ask that you check with the 

classroom teacher to determine if any students in your child’s classroom have any food allergies. 

 

Field Trips 
 

Field Trips are an important part of the educational program at Jasper-Troupsburg and are 

planned carefully to add dimension and enrichment to curricula. A signed permission slip is 

required for each child for all trips. Children without signed slips will NOT be allowed to attend 
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the trip and will be provided an alternative classroom setting.  All students must ride district 

transportation to and from the field trip unless you sign your child out at the end of the field 

trip.  It is at the teachers’ discretion to have parent volunteers attend a field trip with the 

class.  Also, students will not be released to another adult unless a written note gives specific 

permission.  

 

School Library 
 

Students are encouraged to use the library for borrowing materials, reading periodicals and 

researching assignments. Every student is entitled to all services and facilities that the library 

offers. These privileges are retained as long as a student is able and willing to regulate his/her 

own behavior in terms of common courtesy, social acceptability, and the rights of others. We 

are fortunate to have a well-stocked library housing hundreds of books, magazines, and 

reference materials with many more being added each year. Great care and effort have gone 

into maintaining these materials. It is up to our students to take care of our library. We 

encourage children to borrow books and materials often and to be responsible for the materials 

they borrow by properly caring for them as well as returning them on time. If materials are lost 

or damaged, the student will be held accountable and expected to pay for the borrowed item.  

Failure to pay for the item may result in loss of privilege to take out books.  

 

Physical Education  
 

All children in grades K-6 are required to have sneakers for physical education class. Students 

in grades K-6 do not change clothes for regular P.E. classes because of time restrictions. 

Students in Pre-K do not participate in an organized physical education class, but will be 

provided with ample opportunity to develop their gross motor skills through indoor activities 

and the playground during good weather. 

 

Students with medical excuses should present their excuses to their teacher during homeroom 

period. Excuses will be promptly sent from there to the school nurse for interpretation and 

forwarded on to the physical education teacher. An excuse from class for two or more days 

must be accompanied with a doctor’s note. Students medically excused from physical education 

will not be permitted to participate in playground activities.  

 

 

Computer 
 

Students in grades K-6 will have weekly instruction in our computer lab.  All students are 

expected to have a release form on file stipulating appropriate use of the district computers 

and internet.   



 13 

Student Behavior and Expectations 

 

 

Philosophy 
 

Students and staff have the right to a safe, orderly, and constructive educational environment.  

This atmosphere must be conducive to promoting educational growth at all times. 

 

It is our belief that each student should be treated as a person who can reasonably be 

expected to be responsible for his or her own behavior.  Staff and administration will assist 

each student in his/her development of personal responsibility. 

 

At the elementary school, the emphasis is on teaching students’ appropriate behavior and 

helping them to make good choices.  We believe that all students can be successful at school by 

using their common sense and by showing respect for the school staff, for other students, and 

for themselves. 

 

We believe that by creating and explaining clear expectations of behavior with clear 

consequences, we are dealing with behavior as another important part of our total educational 

program.  We view the ability to behave properly as a crucial element in helping our students 

maximize their development as a good citizen in life.  

 

We feel that students need to realize that they are immediately responsible for their own 

behavior. Our rules focus on safety and respect for the rights and property of others and will 

be consistently applied in the classroom, throughout the school, and during all extracurricular 

activities.  

 

Failure to follow school rules will result in the need for students to verbalize why the problem 

happened, how it interfered with teaching and learning, and what needs to take place to ensure 

their behavior will improve.  Failure to follow through on agreed behavior means that a student 

is making a conscious choice to have specific consequences.   

 

Our School Expectations for Behavior:  

1) Be Safe 

2) Be Responsible 

3) Be Respectful 

4) Be Your Best 
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We require that students will follow these expectations at all times in: 

- the classroom 

- the bus 

- the hallways 

- the bathrooms 

- the cafeteria 

- the playground/outside 

- all common areas 

Consequences  
 

When disruptive behaviors warrant a Disciplinary Referral to the school principal, students may 

be assigned consequences for their actions. Below is a list of possible consequences for 

disruptive behaviors in school.  Parents will be notified of these consequences by telephone, in 

writing, or in a conference with the parents. 

  

 Warning 

 Loss of School Privileges (ex. skating party, school sponsored fun night, etc.) 

 Lunch Detention 

 Detention – 3:15-4:00 (Only with parent consent) 

 Removal from Class or Transportation (Bus) 

 In-School Suspension 

 Out-of-School Suspension 

 Superintendent’s Hearing and Long-term Suspension  

 

 

Conflict Resolution  
 

In the elementary school we want to help students solve their differences with other students 

by talking about them rather than fighting. If students are having difficulty solving a problem 

they can speak to their teacher, school counselor, school psychologist, principal or any other 

adult in the school they trust. All of these people can help children learn better ways of getting 

along with others. The school system shares the responsibility for accomplishing this mission 

with the family and community. 
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Student Rights and Responsibilities 
 

1. I have a right to be safe at school, both in the classroom and outside.  

   I have a responsibility to help keep my school a safe place. 

 

2. I have a right to be treated with respect by my classmates, peers, and adults.  

    I have a responsibility to treat my classmates, peers, and adults with respect.  

 

3. I have a right to a clean school.  

    I have a responsibility to help keep my school clean. 

 

4. I have a right to express my feelings and thoughts in my classroom in an appropriate manner. 

    I have a responsibility to respect the thoughts and feelings of others.   

 

5. I have a right to know that my personal belongings will be safe and secure at school. 

    I have a responsibility to secure my own and respect the personal belongings of others so 

that they are safe and  secure in school. 

 

6. I have a right to privately share my problems and concerns with an adult at school and know 

the conversations will be kept in confidence from my peers.  

    I have a responsibility not to spread rumors or information that is hurtful to others. 

 

Dress Code 
 

Our policy gives parents and students responsibility for dress and appearance that is reasonable 

and appropriate for school.  Shorts are allowed, but we ask that they are not too short or tight.  

Half-shirts, spaghetti straps, halter tops, or shirts with inappropriate sayings are not allowed.  

Students who come to school with inappropriate clothing will be asked to change.  Appropriate 

footwear is also encouraged.  Flip flops and sandals can be comfortable in warm weather but are 

not the best choice for the playground and other activities.   

 
 

 

If you have a problem you can: 

Wait and cool off       Ignore it 

Tell an adult you trust      Tell them to stop 

Share and take turns      Apologize 

Talk it out        Make a deal 

Walk away        Go someplace else to play 
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Problem-Solving Channels 
 

When parents have a concern about a classroom situation involving their child, the teacher 

should be contacted first by calling the school and leaving a message or through school email.  

If a satisfactory resolution does not occur, the principal should be contacted for further 

discussion.  Concerns regarding bus problems should be directed first to the bus driver, then to 

the transportation director and ultimately to the Elementary Principal, if the issue has not been 

resolved. 

 

Playground Rules 
All use of the playground equipment and school grounds outside of the school day is at your own 

risk.  We ask that our school community follows these simple rules.  

 

1) No pushing, tripping, fighting, or throwing objects. 

2) Do not pick up, kick, or throw the wood chips. 

3) Use the equipment properly.  One at a time on the slide and swings. 

4) No reckless play or foul language.   

5) Any injury should be reported directly to the teacher or school nurse.   

 

*Always think about safety when you are using the facilities.   

 

Cell Phone Policy 
 

Cell phones are a reality in our day and age.  We discourage students from bringing them to 

school if at all possible.  If for some reason children need to bring in cell phones they should 

keep them in their book bags at all times and not take them out during the instructional day.  

Use during the instructional day will result in consequences.  The first offense will result in a 

warning.  The second offense will result in confiscation of the device with the parent having to 

come to the office to pick it up.   
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Health Services 

Attendance 
 

The impact of good attendance upon instruction is an important element in an effective 

teaching/learning program. Each and every student should attend classes on a regular basis and 

be a participant in the classroom programs, activities, and discussions in order to benefit from 

the teaching. Prolonged absences will result in loss of instruction; therefore, attendance is 

imperative. When a student’s lack of attendance is identified as a problem, every effort should 

be made to address the problem, utilizing the resources of the school and involving the student 

and his/her parents or guardians to discuss the attendance problem. 

 

Determination of Excused and Unexcused Absences, Tardiness and 

Early Departures 
 

Based upon our district’s educational needs, values and priorities, the school district has 

determined that absences, tardiness and early departures will be considered excused or 

unexcused according to the following standards. 

 

a) Excused: An absence, tardiness or early departure may be excused if due to personal 

illness, illness or death in the family, impassable roads due to inclement weather, religious 

observance, quarantine, required court appearances, attendance at health clinics, dental 

visits, or other such reasons as may be approved by the principal or superintendent of 

schools. 

 

b) Unexcused: An absence, tardiness or early departure is considered unexcused if the 

reason for the lack of attendance does not fall into the above categories (e.g. family 

vacation, hunting, babysitting, haircut). 

 

 

Change of Residence, Telephone # or Emergency Contact Information 
 

All students are required to have an updated emergency card on file in the elementary and 

health offices each year. It is essential that you help us maintain the most current information 

should your address, telephone number (home and/or work) or information for your emergency 

contacts change throughout the school year. Please notify the elementary office immediately at 

(607) 525-6301 or in writing to report any changes. 
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Administering Medication in School  
 

Any student who is required to take prescribed medication during regular school hours should 

comply with the following school regulations: 

• Written orders from a physician should detail the name of the drug, dosage and time interval 

that medication is to be taken, and diagnosis or reason for medication to be given. 

• Written permission must be provided by parent or guardian requesting that the school comply 

with physician’s orders. 

• Medication should be brought to school by the parent/guardian, appropriately labeled by the 

pharmacy or physician and must be given directly to the nurse. 

• Non-prescription medication, such as aspirin, ointment or cold tablets, requires prior written 

permission from a doctor to be dispensed or applied and needs to be provided (and labeled) by 

parents. 
 

Clothing Loans 
 

The school nurse has limited clothing to lend students should the need arise. If you have any 

clothing you would like to donate, please contact the health office. 

 

Food Service 

 

Cafeteria Overview 
 

Jasper-Troupsburg Central School offers free, reduced and full-pay breakfast and lunch 

programs. Eligibility for free and reduced meals is based upon the economic need of the family. 

Applications are distributed to determine eligibility each September and may be obtained 

through the elementary office throughout the school year. 

 

All students have an account in the cafeteria. This account works like a debit account, drawing 

from money you have deposited in your child’s account. Individual accounts are debited when 

students purchase meals or a la carte items. You may pay by cash or check. If paying by check, 

please make checks payable to JT School Lunch. Students can turn in their deposits any 

morning. Please make sure that you put all deposits in an envelope with your child’s name, their 

classroom teacher, and the date.  You may also write one check for multiple students. Simply 

include a note indicating what amount to deposit for each student with the single check. Please 

be sure that your child has money for his or her meals each day.  

 

Charging of meals is highly discouraged and once a student has reached a negative balance, 
the district may not be able to accommodate specific breakfast or lunch requests. 
Students who have a negative balance at then end of the year will have their report card 
withheld until those charges are paid for.   
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Breakfast Program 
 

The school breakfast program provides a healthy morning meal for students. When students 

arrive at school in the morning, they should let their teacher know that they will be buying 

breakfast.  

Breakfast: $1.20 per day (K – 6) $ 1.20 

Reduced-price breakfast: $.25 per day 

 

Lunch Program 
 

The school lunch program provides a healthy mid-day meal for students.  

K-6 lunch $1.65 per day 

Reduced-price lunch $.25 

 

Cafeteria Rules 
 

 Walk when entering and leaving the cafeteria 

 Use appropriate table manners 

 Keep hands, feet and objects to yourself 

 Use “indoor” voices 

 Stay seated unless excused 

 No soda for beverages 

 No toys, cards, or games for students in Grades K-4.  5th & 6th grade students who 

demonstrate responsibility will be allowed to bring personal items such as books, small 

toys, or electronic game systems.  If a student shows irresponsibility with that item, 

they will lose this privilege.  Students are responsible for the safety and security of 

their personal items. 
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Transportation 
 

Bus Conduct 
 

While the school district provides transportation, it does not relieve parents from the 

responsibility of supervision until the student boards the bus in the morning and after the 

student leaves the bus at the end of the school day.  The Board of Education requires students 

to conduct themselves on the bus in a manner consistent with established standards for 

classroom behavior.  Inappropriate or irresponsible behavior on the bus puts everyone in danger.   

Students who become serious disciplinary problems on the bus may have their riding privileges 

suspended. In such cases, parents become responsible for safely transporting their children to 

and from school. 

 

Bus Safety Rules 
 

There is a great concern for safety on the school bus. We ask for parent support by discussing 

this with your child. Teachers and transportation personnel will review the rules of conduct to 

promote safety and respect for all passengers. Please review with your child the following 

guidelines for conduct on the bus: 

 

• Observe classroom conduct 

• Be courteous, use no profane language 

• Do not eat or drink on the bus 

• Keep the bus clean 

• Cooperate with the driver 

• Do not damage or tamper with bus equipment 

• Stay in your seat 

• Keep head, hands and feet inside the bus 

• Do not fight, push or shove 

• Do not bring pets on the bus 

• Do not bring flammable material on the bus 

• The bus driver is authorized to assign seats 

• All students must be at the assigned bus stops five minutes prior to the designated bus arrival 

time 
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Bus Passes 
 

The elementary office receives notes indicating the need for bus changes for students on a 

regular basis. We ask that you provide us with a 2 day notice for changes in bus transportation.  

Although we realize that there are times when emergencies or extenuating circumstances may 

arise, we ask that you limit the frequency of bus changes that you request.  We will only 

accommodate requests that are accompanied by a written request from the student’s 

guardian.  We cannot and will not make changes in transportation based on student 

request.   

 

Emergency Bus Drills 
 

Bus safety drills are held regularly in accordance with New York State laws and regulations. All 

children are required to participate including those who walk, or are transported to/from school 

by parents, because they may ride a bus for field trips.  

 

Driving Your Child to School 
 

When driving your children to school please stay out of the bus drive.  It is best to park in the 

lot, utilize the sidewalk in the corner of the parking lot and walk them to the courtyard doors or 

visitor entryway.  



 22 

 

 

Jasper-Troupsburg Elementary Parent-Student Pledge 
 

 

We have read this handbook and understand that it is intended to guide the 

combined efforts of home and school in the development of each student. We are 

making a commitment to support the policies and procedures contained in this 

handbook.  We believe by making this commitment, we will contribute to a 

successful learning environment and good home-school communication. 

 

Signature of Student(s) ___________________________________ 

        ___________________________________ 

        ___________________________________ 

         ___________________________________ 

 

Signature of Parent(s)   ___________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
(Please return this form to your child’s teacher) 


